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File Transmission - Information Screens and Research 
 
A. Overview 
 
The purpose of these instructions is to guide FSA personnel, CMA/LSA’s and Providers 
through the navigation of screens that show the status and/or progress of their file 
transmission. 
 

Two benefits of using these screens include:  

1) Minimizing the number of inquiries to FSA about the status of a particular file 
transmission, and   

2) The ability for FSA to track a file, which will allow an automated ccc-734 process 
in the future based on its time of transmission instead of its time of processing.   

Currently, only CMS/LSA transmissions are tracked.    

 
B. Screens and Instructions 

1. COPS Home Page 
The file transmission link is under the Reports tab.  It is labeled ‘File 
Transmission’.  Click to navigate to the File Transmission Criteria screen.  
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2. File Transmission Criteria Screen 
 
The File Transmission Criteria screen shown below is to aid in either the 
selection of a specific file, or to list a group of files that meet the selection criteria.  
A list of files may be viewed by Type, Year, or Date range.  In addition, a list can 
be sorted by Type, Year, Number and Date.  A criterion must be selected before 
clicking the ‘List’ button. 
 
If a ‘FILE TYPE’ criterion is selected, an additional dropdown selection appears 
on the screen to allow the selection of an ENTITY CODE as shown in the next 
display.      
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3. File Transmission Criteria Screen with ‘ENTITIES’ selection criteria. 
 
The File Transmission Criteria screen shown below includes a dropdown to 
select an Entity.  If a ‘FILE TYPE’ criterion is selected, an additional dropdown 
selection appears on the screen to allow the selection of an ENTITY CODE as 
shown below.  After selecting a File Type, Number or Date, an Entity must also 
be selected. A list of files may be viewed by Type, Year, or Date range.  In 
addition, a list can be sorted by Type, Year, Number and Date. A criterion must 
be selected before clicking the ‘List’ button.  
 
If there are any errors with the criteria selected or entered, an error dialog pops up 
as shown in the next display.  
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4. Error dialogs of the Transmission Criteria Screen.  
 
 Error dialog shown when ‘List’ is clicked without selection criteria.  As shown in 
the dialog, at least one criterion is required to continue.   

 
 
 
 
 
 
 
 
 
 
 
 
 Error dialog shown when ‘List’ is clicked without the proper date range. 
 
 
 
 
 
 
 
 
 
 Error dialog shown when ‘List’ is clicked without the proper date format. 
 
 
 
 
 
 
 
 
 
 Error dialog shown when ‘List’ is clicked without a numeric file number. 
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5. File Transmission Criteria Screen – ‘Today’ button example 
 

The Today button on the File Transmission Criteria screen sets the criteria to 
select file/s processed for the current day.  Clicking the ‘Today’ button followed 
by clicking the ‘List’ button on the File Transmission Criteria screen will 
display the File Transmission List screen.  This process is depicted in the 
following two screen displays.  

 

  

Secondly, Click ‘List’ button. 

First Click ‘Today’ button 

 
 
 

  

List screen displayed 
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6. File Transmission List Screen  
 
The File Transmission List screen shown below displays the information related 
to the list of transmission files based on the criteria selected when the ‘List’ 
button was clicked.  The list of information  is arranged horizontally with line 
numbers representing each set of information related to a single transmission file.   
 
Directly under the screen heading ‘File Transmission List’ is a display of the 
selection criteria used to generate the list. 
 
When there are multiple screens of the ‘File Transmission List’, a ‘Next’ and/or 
‘Previous’ button is displayed to enable navigation.    
 

Single page result – 
without ‘Next’ and/or 
‘Previous button 

Multi-page result –
with ‘Next’ and/or 
‘Previous button 
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7. File Transmission Detail Screen – CMA/LSA Version without error records 
  

The File Transmission Detail screen shown below displays all information 
related to a single transmission file. The screen displayed for a CMA/LSA is 
different than that for a Core User.  
 
Directly under the screen heading ‘File Transmission Detail’ is a display of the 
selection criteria used to generate the list.  
 
The progress of a file transmission can be monitored by clicking either the refresh 
button of the browser or hitting the keyboard refresh function key F5.  This is 
useful particularly for files with more than 25,000 records. 
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8. File Transmission Detail Screen – CMA/LSA Version with error records         
 
The File Transmission Detail screen shown below displays information related 
to a single transmission file that is specifically related to the functions of a 
CMA/LSA.  The red highlighted line indicates ACRS detected at least one error 
from one of the transactions.  In the screen example, there was an error with the 
ACRS transaction pre-edit and format process.    
 
Directly under the screen heading ‘File Transmission Detail’ is a display of the 
selection criteria used to generate the file transmission detail. 
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9. File Transmission Detail Screen – Core User Version  
The File Transmission Detail screen shown below displays information related 
to a single transmission file that is specifically related to the functions of a Core 
User.  More information is shown for Core Users than CMA/LSA’s. The Core 
User version of this screen allows the user to toggles between an Activity button 
and a Summary button.   The Activity button displays the Time Audit Activity of 
the file while the Summary button does not.  

 
Directly under the screen heading ‘File Transmission Detail’ is a display of the 
selection criteria used to generate the file transmission detail. 
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C. Transmission File Info Instructions 
 
  If the Action is a letter (a), the corresponding results will have the same letter (a). 

Step Action Results 

 
1. 

 
On the COPS Home Page, click the "File 
Transmission " link under the Reports 
tab. 

 
♦ The File Transmission Criteria screen will 

be displayed.  (Go to step 2).   
 
 

2. On the File Transmission Criteria  
screen, select the desired file criteria by 
doing one or more of the following: 
 
a. Select ‘File Type’ from dropdown. 

Select ‘Entity Code’ when this option 
appears, select a sort option and click 
the ‘List’ button. 

 
b. Select a sort option and click the 

‘Previous Week’ button followed by 
the ‘List’ button.  

 
 
 
c. Select a sort option and click the 

‘Previous Month’ button followed by 
the ‘List’ button. 

 
 
 
 
 
d. Select a sort option, enter a File 

Number and click the ‘List’ button. 
 
 
 
 
e. Select a sort option, select a File 

Year and click the ‘List’ button. 
 

 
 
 
 
a. The File Transmission List screen will 

display a list of transmission files based on 
the selected criteria and sort order. (Continue 
with this step or go to step 3). 

 
b. The File Transmission List screen will 

display a list of transmission files from the 
previous week based on the selected criteria 
and sort order. (Continue with this step or go 
to step 3). 

 
 
c. The File Transmission List screen will 

display a list of transmission files from the 
previous month based on the selected criteria 
and sort order. (Continue with this step or go 
to step 3). 

 
 
d. The File Transmission List screen will 

display a list of transmission files related to 
the file number entered based on the selected 
criteria and sort order. (Continue with this 
step or go to step 3). 

 
e. The File Transmission List screen will 

display a list of transmission files related to 
the file year entered based on the selected 
criteria and sort order. (Continue with this 
step or go to step 3). 

 
 
 

3. On the File Transmission List  screen, 
do one of the following: 
 
a.   Click a line number. 
 
 

 
 
 
a.   The File Transmission Detail Screen will       
      display detail information related to the   
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Step Action Results 

 
 
 
 
b.   If there is a ‘Next’ and/or ‘Previous’    
      button displayed, click ‘Next’ or      
      ‘Previous’.   

       selected line number.  (Core Users continue   
       with step 4).             
  
 
b.   More transmission files related to the     
       selected criteria are displayed. .  (Core Users  
       continue with step 4). 

4. On the File Transmission Detail  screen, 
do one of the following: 
 
a.   Click the ‘Activity’ or the ‘Summary’ 
      button. 

 
 
 
a.   The File Transmission activity or summary  
      screen will be displayed depending on which 
      button was clicked. (Continue with this step). 
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D. Function Tables for Screens 
 

1. Home Page (A_HOM_100) Screen Functions 
Selection Description 
File Transmission Link to the Transmission File process.  The File Transmission Criteria 

screen will be opened. 

Command 
Buttons 

Functions 

None  

2. File Transmission Criteria (FileXmitCriteria) Screen Functions 
Selection Description 
List Report Criteria 

File Type Transmission file type 

Entity Code CMA/LSA State and County Code 

File Year Year file was transmitted 

File Number Transmission file number 

File Date Transmission file date 

Date Range Date range of transmission file/s 

Command 
Buttons 

Functions 

Today Selects current date as criteria 

Yesterday Selects previous date as criteria 

Monday Selects last Monday’s date as criteria 

Sunday Selects last Sunday’s date as criteria 

Saturday Selects last Saturday’s date as criteria 

Previous Week Selects previous week’s date range as  criteria 

Previous Month Selects previous month’s date range as criteria 
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3. File Transmission List (FileXmitList) Screen Functions 
Selection Description 
File Transmission List 

Line No. Link to Transmission file detail 

Command 
Buttons 

Functions 

Go Back To Criteria Returns user to Criteria screen 

Next Display next set of transmission files 

Previous Display previous set of transmission files 
 
 

4. File Transmission List (FileXmitDetail) Screen Functions 
Selection Description 
File Transmission List 

Time Audit Header Table Header record for the time audit table 

Command Buttons Functions 
Print Print screen 

Close Close screen 

Activity Display transmission file detail activity 
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E. History / Revision Log 
 

Version # Date Description 
2.3 10/24/2006 Added Transmission File Info. 
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